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Avproved axd desigoed five revised i piz now Tovee.
devision of s "hootleg’ fors refdwed s sice fros
8" w 18™ %0 E° x 5" for savings 1n printiag, pro-
cessing and stornge sosts.

faceived 9 cu. ft. of imeetive records =1 the

Cegter Tfrom five offlcesn; Aisposed of 11 eu. M.

The 2yeroge ou. Tt. vstio of reneipyts and dispesitions
sinee I Jenuary ie 195:17c. The Center tan lseuned
155 records retiremsnt ijob mobers this "iscal yene
sompared with 91 for the same perind last year. A

se for portion of the Jub cwlers we Tor the TXR
Files cleanuy caspelys.

Initiel Teturns on the (U8 ¢lesnup campeign show
that 1,561 eu. ft. of imeetive voeords {51 of
R Moldings) were retired or destroyed. This
sction relossed 18,522 worth of eguipsent Tor
reture Lo stoek and reecvered additions? files
spece velued A% over 243,000,

Iraislilstiop in OCR Docusesnts Division of s sarting
rack reconsended by us relessed Ticor space aeeded
for a sew OCR operesion, iservesesd soriing pro-
durtion by abogt 20% and improved aorale snd
gepmrnl working conditions in the soriinz umit.

The veok {s the First of its kisd In Lhe Vash-
ington aves.
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{2) cCompletad e sudit axd revision of U7 jecords

Comtrol Debedules szd forwmeded thes to Diresior
of Training. Desed on the sehedules, 27 eu, .
of Cluas 4 Otation secounting records were irsns-

25X1ABa  rerred s the Becovds Jenter, The
Audit revesied a Seovesse in CIT records wolume
froe 5,68% eu. T8, to 5,080 cu. 1., sod 2 d@cverse
of %% pleces of 7iling eguipeent.

i waded records retirezest sotlon bWy the
’*Mit Ynlen whish will provide Tor filsw ex-
pansion without parchase of s88itioml equip-
mgnt Tor the sext two or three yeers.
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{4) sesieted RI/DD/Y in preperting speeificetiions Tor
f small open ghel? Filisg iastailstion in ER Plv-
Bion,

2. sssigewents - Astive

8. Porms {n Protess - Zleven new aod nine Perve ave in
A PoOtERg . 1
_-Be Forme depngewent Survey, Prizting Serviess Division.
25X1C4a N r— e i resents for rorss.

/8, Bevisiom of Trawsl Ord

BT %
/. Bevisiem of Chain Bavelope snd Courier Beceipt.
f. Aadit snd Sevision of Seesrds Uoptrol Seheduies.
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(%) sedicsl Btefy

= Babjeet.Jusarie Pllss Installstiops, Personsel Py
4 nent Itviston.

- B. Sbelf File Iostallstlens,

[ A1) wedissl Dterf

{2) Coommientizme (Genetiveted) - Jecuset reowived
; from Chief, idwin/oC ¢o sreyure a ylaa for the
Ltranster of & portion of the Bullges OITice, e
Coaresr Nansgenent Office, vius two eople to the
speoe fow odtunied by the Personpel Plles Gestiean.
Plang vill provife Tor glorikg sl materisl o
cpers shelving.
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{3} iy Livvavy g&ﬁﬂzm!“ﬁﬁm
a/’ii&} oF Offieial Pergonmel and Appliessmt Files.
v"}{ﬂ Gftioe of Heeurity - Ehelviag is belng ergeted.

le ORI MHoBel Office Hogk-Up
by the M0/1. Securing of the aren has begus. Cest
a? the mook-up will be underwrititen throwsgh <urp in
o etoex of ower ©0 h-@rawer S6TER.

te Fiies Cleansp Csapeigs - Stal? mper for hesdguariers
cempeigs coupieted. Aesulis of O pileb edrpaipgn
sre deing tallted. {(Ses "Contributiss - Tepoidie.”)

¥. Dooupation of Rgoords Conter Adfitios - wm artion of
expended metal barrievs for mf'mzﬁﬁ‘mmmsﬁ
is expeeted this week.

8. OEI Schlect-Bwmerie Tiles Installatioms.
b. lLogleties Zsowrity Ptafl Jsrd Index
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%. Floor speoe in m sew hesfiowrbers Sullding will ot
$22.50 pev 9y, 1. secording to the Tuiling Mlemisng
maft.
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